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[ Instructions to Students ]

Please read the detniled Guidelines on Internship hosted on the website of AT Siale
Couneil of Higher Bducation httpsgfapsche.ap.gav.in

1. It is mandatory for all the studenis to complete Semester internship either in V

bemester or in VI Semester:
L. Bvery student should identify the orpanizalion for internship in consultation
with the Collepe Prindpal / the authorized person nominated by the Principal,
Report to the intern organization as per the schedule given by the College, You
must make your own arrangements for transportation to reach the

organization.

4. You should maintain punctuality in atlending the internship. Daily attendance
is compulsory.

o

You are expected to learn about the organization, policies, proc s, and

processes by interacting with the people working in the. nrgmﬂmﬁm :md by
consulting the supervisor attached to the interns,

While you are attending the internship, follow the rules mﬁ‘m@ﬂ.ﬁm of the
inlern organization.
7. While in the intern organization, always wear your Collep ty Card.. |

B. If your College has a prescribed dress as uniform, wwﬂmurxﬁ‘mndaﬂfﬁm
you attend Lo your assipned duties,

9. You will be asslgm:d a I—‘amﬂty Guide Enum ymﬂ«

done and [ or '.ﬂw ﬂ1ff1|:u1t} you I’.nm'im.'l:f_r L

10, Identify five or more learning Eh‘.‘EEiP-'ﬁE—t‘h nsultatio : ¥

Guide. These learning objectives can. ﬂdﬁ% : “ = ] r

a. Data and Information you are are M | *'qiﬁnmfm the
arganization and/or lndlﬁﬂj! , } g

b. ]c:h Ekﬂls}rﬂu are expm;ﬁﬂ iﬁﬂ@%'

skills,



13. Never be hesilant to ask questions 1o make sure you lolly understand what
you need o do your work and to contribute 1o the organi

14, The regular in filling ugr your Program Book, 1t shall be filled
hanidwriting. Add additional sheets wherever fecessary’. =

15, At the end of internship, you shall be evaluated by your Supervisor of the
intern organization. :

16, There shall also be evaluation at the end of the internship by the Fﬂrﬂﬂltf

up in your own

Guide and the Principal. _ st
17. Do ot meddle with e instruments/ equipment you work with. =
18. Cusure that vou do not cause any disturbance o the regular activities of the ' ‘

intern arpanization, Tyl

19, lie cordial bul not too intimate with the employees of the intern organiz
and your fellow interns, L

20, You should understand that during the internship programime, you are
ambassador of your College, and your 7 the ir

propramme is Gf:l-lfm'ﬂﬁ-t importance. _

21, If you am‘iﬂt}ﬁl\lﬂi’mew.ﬁw& Eﬁlﬂt@-i UES, YU W \ik‘?l
from the internship programme irunediately
initiabed.

22, D mot forgel to keep up your family pride and pre



Student’s Declaration

_'gad.la_éhmiqn.r_ﬂmﬂlm_n student of Mﬁi{hﬂ——
Program, Reg. No. 20210040t of the Department ﬁw
College do hereby declare that I have completed the mandatory in

[rom mh.l}.’lull o 02 /07 ] 203740 i . (Name of

the intern organization) under Guideship  of

Coclh ypmealroumm onn (Name of the Fm:uiqr fmﬂﬁ]; Jepartment of I

4 Sday
{Name of fhe\tg::liege}




Official Certification

-
This is to certify that __ R0dbky . L%wnliotbea (oo (Naie of
the stident) Reg, No, 200100UR3h03S has completed his/her Internship in

_M&@fﬂ.m. (Nawie  of the  Tulern  Organization)  on
Uvnodf pnievmelip  (Tle of the lnternship) under my

supervision as a parl of parlial fulfillment af H‘_'L:E requirement for the
Dregree  of A, IL'I—'.- Fapl in the Department of

k‘-ﬂi{iu ll- ~l LlI]jTi_Pj ' ﬂ!Hf: T! J I:.Nﬂ.lﬂﬂ fohf'l’:ﬂ-“ﬂa‘cjs

This is accepted for evaluation.
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Certificate from Intern Organization

This i= to certify that M&;ﬂﬂﬂﬂﬂ@)‘ me iy' e m‘l'.ﬂ‘ﬂ]

Reg. No2p22 00UbIL00R 4 @ﬂuwnmmj‘_nﬁuﬁﬁ
Colicge) underwent internship in Sﬂa;cu.\ﬂfﬁnm_l_m_ :
Intern Organization) from ™

151012097 to 02 [n3)2003

The overall performance of the intern dmmghiﬂjhuhmﬂipmfﬂh
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern
during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Supgestive contents

. Introduction ol the Grganim:lti-.‘m

. Vision, Mission, and Values of the Organization

Policy-of the Organization, in relation to the intern role

. Drganizational Structure

Roles and respansibilities of the employees in which the intern is placed.
Performance of the Orpanization in termés of tumover, profits, market
reach and market value.

. Future Plans of the Organizalion,
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CHAPTER 3: INTERNSHIP PART
Responsibiliiies in the lafers Chegarrrizabion durmg Irternsling,
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ACTIVITY LOG FOR THE FIRST WEEK

Day

Idate

Brief descriplion of the daily
activity
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ACTIVITY LOG FOR THE SECOND WEEK

i Brief description of the daily nel |- In-
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ACTIVITY LOG FOR THE THIRD WEEK

Dn_}r B F'Ef i " - I“:"
rief description of the daily ] Ferson
Ui:le activity Learning Outcome Charge
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ACTIVITY LOG FOR THE FORTH WEEK

¥] | 1|
| Day =it : 3 Person In-
Bricef description of the daily g
& g Learning Outco Charge
| Date akHieily i e Ei,ﬂ?ﬂﬂl:l.mﬂl
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ACTIVITY LOG FOR THE FIFTH WEEK

DE:,F Brief description of the daily
Date activity
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ACTIVITY LOG FOR THE SIXTH WEEK

| Day Hijef : ; Person In-
& rief description of the daily |
|| e sictivity Learning Oulcome Eg::ﬂt
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Student Self Loaluation of the Short-Term Internship -I

-l

Student Name: 5[40 éfj‘.w%rﬂ,ﬂ}'ﬂm Registration No: 00 1Gﬂtdﬂfm 3
Term of Internship: From; 1:'5“?.),‘1_';::1 To: B ‘Iﬂ"l)iﬂi'}.

Date of Evaluation:

Organization Name & Address: S {4 'Na(_qﬁa " ﬂ%fﬂﬂﬂ bl Fi'{'ﬂ

——

Please rate your performance in the following areas:

Rating Scale: Leter grade of CGPA caleulation to be provided

Chral communication

Written mnum;dj;iﬂ'linn

[nteraction a'mht}r wilh community

Eelf—mnﬁdﬁnc.ﬁ!

"'h-lll ﬁ'r'r "

Wu:k Plan and cﬁrgamﬂahan




I ————“fmasnﬁ

Stadent Mame: SADHE: =1 m;mrL.;\L:’lrﬂ Registration No: 2
From: ]ﬁffl]ﬂ[ii'l To: ﬂl/’ﬁt/ﬂﬂlj 1

Term of Internship:

Date of Evaluation:
Organization Name & Address: Koo Eﬂﬁl"u’ll [{jﬂm | MO §anna W‘u
Name & Address of the Supervisor E ' :
with Mobile Number
Please rate the student’s performance in thie following areas:
denit of the Student’s self-

Please note that your evaluation shall b hone independ

evatualion

Rating; Scale: 1is lowestand 5 18 highest rank

| commmication
7 erllen mmmm:cauﬂn

Iniﬂrar:t:nn al;-ﬂ.tl.}r wnh cofnmunily
T J‘uﬁi_ﬁ_. <

Sell ~confidence
Ability tolearn

Wark T—'Iam an:l urganmahun







EVALUATION




Objectives:

s  Explare carcer allernatives prioe to graduation.

Assessment Model:

Internal & External Evaluation for Semester Internship

To assess interests and abilibes in the field of study,

Te develop communication, interpersonal and other critical skills in the
huture job.

T acquire additional skills required for the world of werk,

To aequire employment contacts leading directly to a full-time job following,
gmduntmn {ror L"ﬂﬂLhE

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned i in-charge of the leaming activities of the

students and for the comprehensive and continuous: assessment of the

students.

The assessment is to be conducted for 200 marks. Inteenal Evaluation for 50

marks and External Bvaluation for 150 um.ﬂ:s

The number of eredits assigned 1512, Later the marks shall be converted inlo.
grades and grade points o include finally in the SGPA and CGPAL

The weightings for Internal Evaluation shall be:

o Activity Log 10 mnrks

o Internship Evaluation 30 marks

& Oral Presentation 10 marks
The weightings for Fxternal Hvaluation shall be:

o Infernship Byvaluation 100 marks

o Viva-Voce Hiw

The External Evaluation shall be _' ]
comprising of the Principal, Famﬂtif [
Experl nominated by th#nﬁiﬂugﬁn; 8
shall also consider the gmd'h!g
Organization,
Activity Log is Ih
mdmt i




the individual sludent’s invalvement in the assigned work. :
Log, Mhe following shall be

While evaluating e student's Aptivity
comsideresd -

a. The tndividual student’s effort and cormmitment.

b, The originality and quality of the work produced by the individunl
student,

¢, The student’s inlegration and co-operation with the work assigned.

o The completeness of the Activity Log,

The Internship Fvaluation shall include the following components and based.
on Weekly Reports and Quleames Degcriplion

o Peseription af the Werk Environment.

I, Real Time Technical Skills acquired,

¢, Managerinl Skills aoguired,

d, Improvement ufcnnununi:#ﬂonﬂldlll

¢ Team Dynamics

[, Techrological Developments recarded,




MARKS STATEMENT
(To be used by the Examiners)




INTERNAL ASSESSMENT STATEMENT
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Activity Log =
f'ﬂfmshlp Evaluation =
 Oral Presentation _

[ o

LECTURER .
Gout Dogres Collbah
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EXTERNAL ASSESSMENT STATEMENT

i e .-ll..,_r_\.\_guj.|_‘.|

Mame OF the Student: —ig.ﬂ,'—-g LTI.."h.-_In“;I-
Programme of Sturcdy: =
Year of Study: 14 e )
Growp: B He £
Register No/HT, No: 204500 [A0TED2 = .
Mame of the College: 'Sirl Yen v “:..- Tl Ca a L |' 1
University: e .
ke o ﬂﬁlar "||«-.|f-- |J,-".'1J-r1"|'|d
: |
: : S Mrxinntaen M#Hﬁ
SiiNo Fealuation Criterion Marks: | .r'l'l:r.let_nfid_
1. Internship Fralzation B Ho
For the grading giving by the Supervisor of
& g the Intern Organizalion gl 26
. Viva-Vaoce 50 & 0
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 | fae

fﬁffﬁ’m ‘.
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